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Internship Process 

Step 1 – Locate the Applicant Center Tab 

 

Step 2 – Select UTD Student Center 
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Step 3 – Select My Academics 

 

Step 4 – Review the Internship Process Information
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Step 5- Fill in the Boxes using the Option tabs and click create new request 

 

 

 

 

 

 

 

 

 

 

 



 
 

Contact Us -  
*For Internship Questions - Email JsomCmcIntern@utdallas.edu  
  Or ask a question on JSOM CMC Answer Center 
*For Questions Regarding CPT Requests please email JSOMiCometForm@utdallas.edu 
*Questions for the ISSO should be directed to ISSO Advising 
 

Step 6 –Attach you Documents. The same Process will be followed for both the Job Description and 
the Offer Letter
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 Step 7 – Continue to the Survey Questions 
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Step 8 – Complete the Survey (The Survey Questions that are included are for an F1 Marketing 
Student) 

Q1. 

 

Q2. 
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Q3. 

 

Q4. 
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Q5. 
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Q6. 
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Q7. 

 

 

Q8. 
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Q10. 
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Q11. 
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Q16. 
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Q23. 

 



 
 

Contact Us -  
*For Internship Questions - Email JsomCmcIntern@utdallas.edu  
  Or ask a question on JSOM CMC Answer Center 
*For Questions Regarding CPT Requests please email JSOMiCometForm@utdallas.edu 
*Questions for the ISSO should be directed to ISSO Advising 
 

Q24. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Contact Us -  
*For Internship Questions - Email JsomCmcIntern@utdallas.edu  
  Or ask a question on JSOM CMC Answer Center 
*For Questions Regarding CPT Requests please email JSOMiCometForm@utdallas.edu 
*Questions for the ISSO should be directed to ISSO Advising 
 

Q25. 
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